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IOM International Organization for Migration

TMO Tarptautinė migracijos organizacija
OPEN TO INTERNAL CANDIDATES
Reference Code
:
VN LT10/2012/01
Position Title

:
Project Manager
Duty Station

:
Vilnius, Lithuania

Classification 
:
Employee, Grade 6 of the current UN Salary Scale
Type of Appointment
:
One Year Fixed-term twelve months, with possibility of
extension (3 months will serve as probationary period), Full-time

Start Date

:
As soon as possible

Closing Date

:
February 13, 2012


General: Under the supervision of the Head of Office, the Project Manager will be responsible for oversight and implementation of the programme activities under the European Migration Network (EMN). In particular s(he):

1. Supports and contributes to effective and efficient planning, management, coordination, monitoring and evaluation of the EMN activities in Lithuania; 

2. Contributes to relevant research activities and provides technical assistance in drafting concepts notes, terms of references, research methodologies; 
3. Collects, analyses and interprets statistical information on various aspects of migration and manages maintenance of the “Migration in numbers” web-page and data bases;    

4. Provides support in coordinating various meetings, workshops, seminars, trainings and expert round-tables, prepares concept notes and shares them with counter-parts; 
5. Promotes exchange of knowledge, information, situation analysis, experience or lessons learned with counterparts and stakeholders;
6. Controls and monitors project expenditures and assets also encode financial transactions in the IOM accounting system PRISM Financials within the assigned user roles 

7. Drafts periodic and annual project reports on activities ensuring effective management of the project;  
8. Contributes to drafting new project proposals and other project documents, assist in preparing applications for funding, including oversight of budgets; 
9. Advises on developments of new trends and policies in the field of migration in Lithuania and when relevant in the other countries for successful implementation of projects. 

10. Attends official meetings, appointments and duty travel.

11. Performs other duties assigned by the Head of Office.

Desirable Qualifications:

· MA Degree from an accredited academic institution, preferably in Law and/or Sociology or Economics.
· At least 3 years of relevant experience in project management (especially funded by EU) – preparation, implementation, monitoring, reporting, including financial reports.

· Knowledge of Lithuanian and EU migration policy and law.
· Knowledge of research/survey methodologies, migration discourse.
· Ability to prepare explicit and consistent reports. 
· Working experience with SAP Finance (PRISM).

· Ability to supervise interns. 
· Reliable, able to work under pressure, good organizational skills and drive for results. 
Languages

Thorough knowledge of Lithuanian and English is required. Any other language is an asset.
Method of Application: 


Interested candidates are invited to send their CV and motivation letter to iomvilnius@iom.lt before 13 February 2012. Please specify the reference code when applying for the position.  
Only shortlisted candidates will be contacted. 
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